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ESS My Paychecks 

APTAWEB-9590 

 

Introduction 
The pay stub provided in ESS now matches the check stub from the Paycheck Stub Report, including 
leave balances, leave accruals and leave taken amounts. 

 

Sample Pay Stub 

 
Figure 1: Sample ESS Pay Stub 
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Additional instructions for viewing ESS pay stub 
There have been a few changes to viewing pay stubs in ESS.   

1. There is no longer a hyperlink on the check/direct deposit number. 

 

 
Figure 2: Opening Page ESS My AptaFund 

 

2. You need to click on the quick link My Paychecks or go to the My AptaFund Menu on the 
Dashboard to see your paychecks. 

 

 

Figure 3: View of My Paychecks 
 

3. Check the box for the paycheck you want to print and click the Print button at the top right of 
the page. 

4. You can either Print or View the Paycheck PDF. 

 
 


