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‘\\f School Solutions 2020.11.27 Update

1099-NEC Addition and 1099-MISC Modifications

APTAWEB-10290, APTAWEB-10689, APTAWEB-10848, APTAWEB-10987, APTAWEB-11098, APTAWEB-11120

AptaFund has added the required reports, forms, and exports for the new 1099-NEC. These include new
1099 codes in Vendor Management, a new tax identification field, a modified Form Summary Report to
separately list the number of NEC and MISC forms, a new form layout and export for the NEC, and a
modified form layout and export for the MISC.

Purchasing & Payables > Vendor Management > 1099 Field

The following list shows the Forms and Box Numbers (instead of only the code) to comply with the new
NEC and MISC forms. This list can be found on the Vendor Management screen when adding or
editing a vendor:

American Legacy Publishing

1099:| NEC-1-Nonem ployee Compe

Tax ID Type: | US TIN - Tax ID Number:| X0000000XX | (Show

W8 Form On File:| LP-Limited liability company -

Use Tax Default:| Automatic - W9 Date Received:

Comment: Terms:

FATCA Filing: (] Second TIN Netification:

X D 2

Figure 1: 1099 Form and Box Codes

NOTES:

e The update automatically changed any 1099 Code “7” entries to “"NEC-1" entries. Users will not have to
manually change the 1099 code from 7 to NEC-1 for those vendors.

e Attorney fees other than those paid as part of a settlement are now reported under the NEC-1 code.
Only if attorney fees are paid as part of a settlement do they now qualify as Gross Proceeds Paid to an
Attorney and are therefore reported under the MISC-10 code.

e Rents, awards, and prizes will be the most common payments to report on the 1099-MISC.
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Purchasing & Payables > Vendor 1099 Adjustments

When adding 1099 adjustments, the 1099 code from the vendor automatically displays on the Vendor
1099 Adjustments > Add Vendor 1099 Adjustment screen after a user selects a vendor to adjust.

Add Vendor 1099 Adjustment X

“1099 Vendor: | Alex S b g
“Adjustment Date: 01/01/2020 B

Adjustment Reason: Add from AAWeb Activity Program

“Adjustment Amount:  $1,000.00

“Form 1099 Box #: NEC-1-Nonemployee Compen v

Lo | S| G

Figure 2: 1099 Vendor Adjustment Showing Vendor 1099 Box Code

Reports > 1099 Form Summary Report

On the 1099 Form Summary Report, the 1099 Form Count Tab now displays the number of 1099-MISC
forms and 1099-NEC forms that a school needs to print.

1099 Form Summary Report

Calendar Year: 2020; All Vendors: AiI'Vendors; Created On: 11]11]2020 3:59:40 PM

Description Amount
Number of Forms 1099-MISC 0
Number of Forms 1099-NEC 5

Figure 3: Number of 1099 Forms Needed for Each Type of 1099

Reports > 1099 Form MISC/NEC and 1099 Data Export MISC/NEC

Separate form printing reports and export files are available for the 1099-NEC and 1099-MISC. Users will
need to order and print separate 1099-NEC and 1099-MISC forms, as well as send separate export files
to the IRS.

@a Fund .

My AptaFund v Budget & G/L v Banking & COA v Purchasing & Payables v Receivables v HR, Payroll & ESS v Administration v Harris Admin v

Home -> Reports

Modules [All]
Reports  Select a report ... v
1099 Q
2 1. T
— 1099 Form MISC
1099 Form NEC
1099 Form Summary Report
1099 MISC Data Export
1099 NEC Data Export
Calendar Year 1099 Listing Report

Parent Vendor 1099 Report

Figure 4: Printing each 1099 Form Type
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The Sort By parameter for the 1099 Form NEC and 1099 Form MISC reports have the options to sort
1099 forms by vendor name, display name, vendor code, or parent vendor.

/@a Fund

My AptaFund v Budget & G/L v Banking & COA v Purchasing & Payables v Receivables v HR, Pa

Home -> Reports

Modules [All] S4
Reports 1099 Form NEC v |3

[Unnamed Settings] v Save Clear v

Calendar Year 2020 ¥
1099 Vendor  [All] X

Sort By ' Vendor Name Y
- %
Display Name
Vendor Code

Parent Vendor

Figure 5: Sort Criteria for the 1099 Form

Separate 1099 exports for NEC and MISC must be sent to the IRS via the FIRE system. IRS should accept
these files as they have in past years. Please note that a 1099 MISC export does not need to be sent if
there were no 1099 MISC forms sent to vendors.

;@c Fund

My AptaFund « Budget & G/L~ Banking & COA ¥ Purchasing & Payables v Receivables v

Home -> Reports

Modules  [a]l] v
Reports | 1000 NEC Data Export v |
[Unnamed Settings v || Save || Clear || €2 | v
Tax Year| 2020 =
Previous Year | No W
File Type | Original v

Replacement Alpha Character| [Mone]

1099 Agent| Mo -
Terminating Business | No -
Export Type | [Federal] A

1098 Vendor | [all] X

State Withholding Permit Number

Report To Grid Continue with Previous Editing

Figure 6: Sort Criteria for the 1099 Form



